Sample Plan for Transition Activities -  Draft of work in progress
Not all reports will be available on the suggested dates – these are based on estimated availability

	September
	· Consider having parents/students sign the agreement to participate forms for Exit interview, fill out the contact sheets for all students that might leave during the year
· Complete verification on spring exit, PSO, and any other collections with open fall review periods

· 

	October
	· Attend SPR&I trainings to learn of changes, expectations for transition related activities
· Review PSO data reports on secure site: exit and follow up

· Enter potential exiting students and contact information into online system

· 

	November

	· Work with staff to identify resources for data collection
· Form team and discuss data reports
· Submit students who returned to school on December 1 SECC application

· 

	December


	· Visit PSO application to see preliminary list of students for follow up interviews
· Visit SPR&I application to see list of students selected for procedural compliance file review
· 

	January


	· Visit SPR&I application for Leaver report display of graduation, drop out, and other transition related information
· Review district data to be included in public reporting for special education report card

· 

	February
	· Review process and requirements with special education administration
· Participate in V-Tel update on Transition activities
· 

	March
	· Review process and requirements with special education facilitators and other district personnel involved in the PSO collection or entry
· Visit PSO site for final list of students (with returned students removed)

· Print copies of follow up information for each caller (script, call logs, interview, etc.)
· Send postcards informing leavers or families that call will be coming soon

· 

	April
	· Begin follow up interviews
· Complete SPR&I activities

· 

	May
	· Continue follow up interviews
· Complete and enter exit interviews, including updated contact information

· 

	June
	· Complete all follow up interviews and enter data online
· Complete exit interviews and enter data online

· 
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